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1. O0mme noJ10xKeHus
1.1. Hacrosmee IlomokeHHe O BeA€HHH JIMYHBIX Jell OoOydaromuxcs B

MyHUTITATPHOM OFOKETHOM YUPEXXIACHUHU JOMOJHUTENBHOr0 oOpa3oBanus «CllopTUBHAs
mkonay HedrekymMckoro MyHHUIUNATBHOrO Okpyra CTaBpoONoNbCKOro Kpas (nmaiee —
[Tonoxenue, YupexaeHue) pa3paboTaHO B COOTBETCTBHH C:
- @enepanbHbIM 3aKOHOM Poccwmiickoit demepanmu ot 29.12.2012 Ne273-03 «O6
obpa3oBanuu B Poccuiickoii @enepanumy,
- @enepanbHbIM 3aKk0HOM 0T 27 urons 2006 roxa Nel52-®D3 «O nepcoHaNbHBIX JaHHBIXY,

C LENBI0 periaMeHTali paboThl C JIMYHBIMU AelaMH OOYyYaroIMXCsi M OIpeesseT
HOPSIOK IEHCTBHI BceX KaTeropuil pabOOTHUKOB Y UpexKICHUS.

1.2. TlonoxeHwe yTBEpXKOAETCS W BBOAUTCS B JEHCTBHE IIPUKA30M IUPEKTOpa H
SBIIIETCS O0OsI3aTeNIbHBIM JUISl WCIIOJIHEHUST BCEMHM KAaTEeropusMM II€JarorH4ecKux M
aIMUHUCTPATUBHBIX pPaOOTHUKOB YyupexaeHus. HapyllleHre HacToOsAEro IopsaakKa
paccMmaTpuBaeTcs B COOTBETCTBUU ¢ TpynoBeiM kogekcom Poccuiickoit denepanuy.

1.3. Jluunoe neno oOydaromerocs — HOMEHKJIATYpHBIA JOKyMEHT YCTaHOBJIEHHOI'O
oOpa3ia, KyJja BHOCATCSI aHKETHbIE JaHHBIE.

1.4. JIuuHoe nmeno oOydYaroIIerocs sBISETCS 00s3aTeIbHBIM JOKYMEHTOM, KOTOpOE
odopmisieTcss TpeHEepOM-IIperoaBareieM Ha KaxAoro oOydaromerocs ¢ MOMEHTa
MOCTYIUIEHUS] B YUpeX/IeHHE U BEIeTCs 10 €€ OKOHYAHHUS.

2. Ilopsinok opopmJieHHs THYHBIX A€ 00yYAOLHUXCH MPH NOCTYIICHHH
2.1. Ina odopmiieHHs JIMYHOTO MAejia JOJKHBI OBITh NPEACTABJICHBI CIEXYIOLIUE
IOKYMEHTBI:

— ITucbMEHHOrO 3asBJICHHS O MPHEME B YUpeKJeHHe OT COBEPIIEHHOJIETHErO JIMIa MO0
ponuTenell (3aKOHHBIX IIPEACTABHUTENEH) HECOBEPLICHHOJIETHErO JIMIA, C YKa3aHHEM
IpPOrpaMMbl OATOTOBKH; - '

— Komus cBueTeNnbCcTBa O pOXKASHHH (TacmopTa);
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BOATOTOBKH;
— @oTorpadui NOCTyNaroLero (B KoJIMuecTse 2-X MTYK, dopmara 3*4).

— (Cormacme poxaureneil (3aKOHHBIX IpecTaBUTeNel) Ha 0OpaboTKy MepCOHATBHBIX
TEHEHLIX.

2.2, Konuu npenbsBIsieMbIX MPH MpPHEMe JOKYMEHTOB XPaHSATCS B YUYPEXKIECHHH Ha
pess 0o0y4eHHs peOeHKa.

3. Ilopsiiok BeeHHUs] M XpaHeHHs JUYHBIX Jejl. CocTaB JIHYHOIO Jesa
3.1. Tpenep-npenogaBaTenb CIEAUT 3a aKTyaJlbHBIM COCTOSHHEM JOKYMEHTOB B
TwEEOM Jere 00yYarolerocs: Ha BCeM NMPOTsDKEHUH 00ydeHHs.

3.2. Tpenep-npenoaaBaTenbr BHOCUT U3MEHEHUS B JIMUHbBIE Jiejia B TeUeHHe 1 Mecsia
OCTYIUIEHHS] OOHOBJIGHHBIX CBEJIEHUH.
. Ipenep-npenogaBaTeinp 3al0IHAET B JIMYHON KapTe 00y4Jaromerocs:
[1He CBEJCHHS O CIIOPTCMEHE», BHOCAT U3MEHEHHS O MEpEMEHe aJipeca, BHITNIOJTHEHHE
CUOpTHEHBIX PA3psIOB, CIIOPTUBHBIE PE3YJIbTATHL, OTMETKA O MEPEBO/IE.
2 < B cocTas JIMYHOro fAena oOydaroIlerocs BXOAT CIEAYIOLIHe NOKYMEHTHI: — JIn4Has
s2pTogxa o0yyaroerocs;
— 3assrieHHe POAUTENs (3aKOHHOTO MIPEICTaBUTENs) O IIpUeMe Ha O0yYeHHE;
— Cornacue poaurens (3aKOHHOIO IIPEACTaBHUTENs) Ha O0OpabOTKy ¥ XpaHEHHE
NePCOHATHHBIX JAHHBIX;
— Komnus CBHIETEIbCTBA O POXKIECHUH (ITacropra);
— Komus JI0KyMeHTa, IOATBEP)KAAIOINE YCTaHOBJICHUE OIEKH WJIM IMOMEYHUTENbCTBA (IIpU
E2e00X0IUMOCTH);
— 2 dotorpaduu (3*4);
— MenMuMHCKME JOKYMEHTBI, IMOITBEPXKIAIOUIHMEe OTCYTCTBHE Yy OOydaroierocs
NPOTHBONOKA3aHUM [UI OCBOEHHUSA JOIOJHUTENBHONH 00pa3oBaTeNbHOM MpOrpamMMbl
CIIOPTHBHOM NMOATOTOBKHU;

— 3aBepeHHBII B YCTAaHOBJIEHHOM TIIOpSJKE II€PEeBOJ Ha PYCCKHH A3BIK BCEX
NpeICTaBIeHHBIX [UId IpHeMa Ha 00y4YeHue JOKYMEHTOB (B Cllydae, eClid JOKYMEHTHI ObLIH
NpEeICTaBICHBl HA HHOM SI3BIKE);

— CsezleHns 0 CTpaXOBaHHH CIIOPTCMEHA OT HECUACTHBIX CITy4aeB.

3.5. Tpenep-npenonaBaTendb 3alONHSIOMNN JIMYHOE HEJI0, HECET OTBETCTBEHHOCTH 3a
JOCTOBEPHOCTD JaHHBIX, 32 HAJIMYUE JOKYMEHTOB B COOTBETCTBHH CO CITUCKOM, YKa3aHHOM
8 [lonoxenuu, 3a CBOEBPEMEHHOE OOHOBJIEHHE YKa3aHHBIX MAHHBIX (IPOBOIMTEH CBEPKY
TOKYMEHTOB He pexe 1 pa3a B KBapTai).

3.6. B mamky JMYHBIX €N TIpPYyNIBl TpEeHep-TpernojaBaTelb BKJIAJbIBAET CITUCOK
rpymmsl Mo popme:

Ne | ®amunus, umsl, oryectBo | Homep  nuunoro | OT™MeTka 0 npueme | Ot™merka 06 |
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e 7o 3en2eTcd OTMETKA O BBIOBITHH, YKa3bIBaeTCs JaTa U HOMEp IIpHKa3a.
7. Ilp# OTYHCIIEHUH 00YYaroLIerocs JIMYHOE JEJI0 Ha PyKH HE BBIIACTCH.

FonuH J0KyMEHTOB, XpaHSIIUXCS B IMYHOM Jieie 00y9aromerocs, B COOTBETCTBUU
4 crateu 21 ®epepanbHoro 3akona ot 27 wurons 2006 roma Nel52-@3 «O
Sesco=aTsHBIX JaHHBIXY, YHHUYTOXKAIOTCS B TedeHWe 30 KaleHIapHBIX JHEH C JaThl
Soesoamenns  00pa3oBaTeNbHBIX — OTHOmEHMH. OO0  yHHYTOXKEHHMH  COCTaBIAETCS

RO TSTT “'B\TOUIHI/I aKT.
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4. locTyn K JIMYHBIM Je/JIaM 00y4aroumuxcs

<.1. JIoCTyN K JIMYHBIM JieJilaM 00y4aromuXcsl AUMEIOT:
— AIMHHHCTpAIHA,
— | pesep-TIpenoiaBaresib 10 HApPaBIeHUIO CIIOPTUBHON ITOATOTOBKH.

<2 Jluma, WMeEOIMMe JOCTYN K JIMYHBIM JenaM oO0ydaroIuxcs, HeCcyT
OTESTCTBEHHOCTh 32  PacHpOCTpaHEHHe MEepCOHANBHBIX JaHHBIX OO0ydaromerocs B
COOTBETCTBHH C JCUCTBYIOIIMM 3aKOHOATEIbCTBOM.

S. Ilopsiiok XpaHeHHs JIHYHBIX A€

5.1. JluuHble 1eNa MepefaroTcs B apxuB Y UpexkIeHUs, TIe XpaHaTcs B TeueHue 3(Tpex)

22T O 1Hs BBIOBITUSA 00YYaIOUIerocs U3 Y UperkIeHHUS.

6. [Topsiiok BbIAAYH JIMYHBIX JIeJI CIIOPTCMEHA MPH BbIOLITHH M3 Y4YpexKIeHUs
6.1. B ciy4ae BBIOBITHS 00yYaromIerocs U3 y4peKJIeHHs BblAadya KOMHMHU JIMYHBIX JEll
OCVIISCTBIISAETCS TOJIBKO POIOUTENSM (3aKOHHBIM MPENCTaBUTENAM) IOCIE MPeOCTaBCHHS
3a9871eHUS Ha UM TUPEeKTopa YupexIeHus.
6.2. Ilpu BeIOBITHH oOOyuaromerocs YUYpeXACHHE BbIIAeT CBHUIECTEILCTBO
CUIPaBKY-TIOATBEPXKIECHME) O  IPOXOXKAEHHM  OOydYeHHWs IO  JOIOJHUTENBHBIM
»0pa30BaTeNIbHBIM IIPOrpaMMaM CIIOPTUBHOM MOJTOTOBKH.

7. 3akI0YnuTEeIbHbIE M0J0KEHUS
7.1. 3a HEHCIIOJIHEHHE WM HeHaJUIe)Xalllde HCIIOJHEHHEe OOS3aHHOCTEH, YCTaHOBJIEHHBIX
zactosmuM [TonmoxxeHueM, paOOTHUKU yUpeKIeHUSI HECYT OTBETCTBEHHOCTD!
— /IucuummuHapHyIo — B cooTBeTcTBUU ¢ TpynoBeiM Konexkcom Poccuiickoit denepanuu;
— HWHyr0 OTBETCTBEHHOCTb, npenyCMdTpeHHyfo 3aKOHOATeNLCTBOM  Poccuiickou
Oenepauuu




